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KOJIEKC
STUKH U CIY)KEBHOT'O IIOBEJEHUSI PABOTHUKOB
I'BKY AO «KAPTOIOJIbLCKHI HEHTP HOMOIIM CEMbBE U JIETSIM»

I. Odmme nosroKeHHs

1. Hacrosimuuit Kojeke 3THKU U Cay)ebHoro moseaenus padorunkos I'BKY AO
«Kaprononbckuii HEHTp [IOMOLIM CeMbe H HETAM» (JajJee COOTBETCTBCHHO — KOJCKC,
paboTHUKH, yupexleHue) pa3paboTaH B COOTBETCTBHH C MOJIOKEHHUAMH DeaepaibHOro
3akoHa or 25 jexabps 2008 roma Ne 273-03 «O mpOTHBOAEHCTBUM KOPPYNIHNY.
00J1acTHBIM 3aKOHOM 0T 26 Hos6pst 2008 roma Ne 626-31-0O3 «O mpoTHBOAEHCTBIN
KOppyniMd B ApxaHrenbckodl o01acTu», a TakKe OCHOBAaH Ha OOIIENPU3HAHHBIX
HPAaBCTBCHHBIX ITIPUHIMIAX M HOPMAaX POCCHMHCKOro oOuiecTBa M rocyjapcrBa U
HAlIpaBICH Ha BHECAPEHHE B IIPAKTUKY CTAaHAAPTOB M MPOLEAYP, HAMPABICHHBIX Ha
obecrieyeHre 1006pOCOBECTHOI pabOTHI rOCY IapPCTBEHHBIX YUPEKAECHUN ApPXaHIeIbCKOM
obaactu.

2. Kozexe sBisieTcst CBOAOM OOLIMX MPUHIKIIOB MPO(GECCHOHANBHOM CilyKeOHOIM
OTUKH U OCHOBHBIX MMpaBMJI CIIY)KEOHOTO MOBEIEHUS, KOTOPBIMH JOKHBI pabOTHHKH
YUPCKJICHUS HE3aBHCUMO OT 3aMeIlaeMOit UMH JTOJIKHOCTH.

3. PaGotHuk npu npueme Ha paboTy B yupexaeHHE 00s3aH O3HAKOMUTHCS
C MOJOKEHHUAMM KOJEKCa U coO/II01aTh UX B MPOIECcCe CBOEH CTyKeOHOM eaTeTbHOCTH.

4. Kaxaplii paGOoTHMK JOMKEH NPUHUMAThL BCE HEOOXOAMMBIE MEPHI UL
COOJIIOICHNS ONIOKEHNH KoJekca, a Kaxibl rpaxaanun Poccuiickoii ®enepaim,
MHOCTPAaHHBIA TIPAXIAaHUH M U0 0e3 rpaXKIaHCTBa BIOpaBe OKUAATh OT pabOTHHKA
[IOBE/ICHNS B OTHOLIEHHUAX C HUM B COOTBETCTBUU C TOJIOKEHUAMHU KOJICKCA.

5. lenpio Kojekca SBISETCS YCTAHOBIEHHE OJTHYECKMX HOPM W [IpaBUIl
CIIy’)KEOHOr0 NoOBeJeHHs pabOTHUKOB /IS JOCTOWHOrO BBIMOJHEHHS MMM  CBOEH
NPO(YECCHOHAIBHON JeATETPHOCTH, a TaKKe COAEHCTBHE YKPEILIGHHMIO aBTOpPUTETa
FOCYNapCTBEHHBIX  YUpeXKICHMNM  ApXaHreibcKod  o0aacTu, JOBepHs  IpakiaH
K F'OCYAapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIpaBJeHHs U roCyAapCTBEHHBIM
YUPCHKICHUAM APXaHI€/IbCKOH 001acTH, a TakKe o0ecrieueHne eMHBIX HOPM [OBEIEHHUS
pabOTHUKOB YUpekKIeHHS.

6. 3nanue U cobmoeHre pabOTHUKAMM MOTOKEHUI KOJNEKCa SIBISCTCS. OHNM
U3 KPHTCPUEB OLECHKHM KayecTBa WX NPOQecCHOHATBHON AEATENLHOCTH U CITYKeOHOro
MOBEJEHHUSI.

I1. OcHoBHbIE NPHHIHMIBI H NPABHJIA ClIYKeOHOr0 NoBeeHUsi paGOTHHKOB

7. PaGOTHHKM yUpeXACHHS, CO3HABas OTBETCTBEHHOCTH IIEPE] IOCYAAPCTBOM,
00LIECTBOM M TpajKaHaMH, IIPU3BAHBI:

1) MCHONHATE NOMKHOCTHBIE OOS3aHHOCTH JA0GPOCOBECTHO M HA BBICOKOM
MPohECcCHOHATBHOM YPOBHE B LIe/AX obecrieueHus 2pheKTUBHOIM paboThl YUPEK ICHNS;



2) MCXOIUTh M3 TOIO, YTO MPHU3HAHME, COOMIOJEHUE W 3aIUTa TpaB M CBOOO/I
YEJIOBEKA M I'DAXK/JAHHMHA OMNPEENsSiOT OCHOBHON CMBIC] U COJAEPIKaHHE AESITEIbHOCTH
KdK TOCYTapCTBEHHOIO YYpPCHKKACHUA ApPXaHTelbCKOH o00s1acTH, Tak W pabOTHHKOB
TrOCYTAapCTBEHHOTO YUPEXKACHU ApPXaHIeIbCKOH 001acTH;

3) OCYWECTBNATE CBOIO IEATEILHOCTh B IIPEdesax YCTABHOM JIEsTCIbHOCTH
YUPCKICHUSA,

4) He OKa3bIBaThb IIPEAIIOYTEHHS KAKUM-AM00 1pO(ECCHMOHAIbHBIM  WIH
COLHAIbHBIM TPYNIIaM W OPraHU3anusM, ObITh HE3aBUCHUMEBIMH OT BJIMSHHSA OTAEIbHBIX
IP@KIaH, IPO(YECCHOHAIBHBIX WITH COIMATBHEIX TPYIIT K OpraHH3alinii;

5) HCKIKYaTh JICHCTBUS, CBA3aHHBIE C BIUSHUEM KAKUX-TUOO JIHYHBIX,
MMYLIECTBEHHBIX  ((QUMHAHCOBBIX) M MHBIX  HHTEPECOB,  MPEMATCTBYIOLIMX
100POCOBECTHOMY UCIIOJHECHHIO CBOMX JIOJIKHOCTHBIX 00sS3aHHOCTEIH;

6) YBEIOMIIATh JMPEKTOpA YUPEKJIEHHS, OpraHbl MPOKYpaTyphl WM ApYyTHe
FOCY/IapCTBEHHBIE OpraHbl 000 BCeX cilyyasx o0palleHus K pabOTHUKY KaKUX-JTHOO JIUII
B 111X CKIIOHEHUS K COBEPUICHHIO KOPPYILIHUOHHBIX ITPaBOHAPYIICHUIA;

7) cobmonarb OecnpUCTPACTHOCTh, HCKIFOYAIOIYIO BO3MOKHOCTD BIIHSIHHS
Ha JICATEJBHOCTh paOOTHMKA, PEIICHHH MOMMTUYECKUX MNapTH U OOLIECTBEHHBIX
00be JUHEHHI;

8) cobmonaTh HOPMBI CITyXKeOHOW, MPO(YECCHOHANLHON HTHKM M TpaBuia
JICII0BOTO TIOBEICHHS

9) MpOoSIBJIATE KOPPEKTHOCTh M BHHMATEIBHOCTh B OOpALEHUM C I'PAKIAHAMH
(MOJyyaTeNAMU COLMANBHBIX YCIYr), UX 3aKOHHBIMH [IPEICTABUTEISAMH M HHBIMU
THLAMHU;

10) NposBAATL TEPIUMOCTh U YBaKEHHE K OOBIYAAM M TPAJMIMSAM HAPOJIOB
Pocenn 1 [Ipyrux rocy1apcT, yUuThIBaTh KyJIbTYPHBIE M MHBIE OCOOEHHOCTH PA3THYHBIX
OTHUYCCKHUX, COLMAIbHBIX TPYII U KOH(pECCHid, crocoOCTBOBATh MEXKHAILMOHAILHOMY
H MEXKOH(PECCHOHAILHOMY COIIACHIO;

11) Bo3mepxMBaThCs OT [OBEAEHMS, KOTOPOE MOIVIO Obl BBI3BATh COMHEHHE
B JI0OPOCOBECTHOM MCIIOJHEHHH pPaGOTHHKOM CBOUX JOJKHOCTHBIX 00s3aHHOCTEIH,
a TaKKe u3beraTb KOHQIMKTHBIX CUTYaLHif, CIOCOOHBIX HAHECTH YIIEPD €ro penyTamnu
W/ aBTOPUTETY YUPEIKICHHUS;

12) npuHuMaTh npexycMoTpeHHbIe 3aKOHOATENLCTBOM Poccuiickoit deaeparum
MEpbl MO HEAONYIICHUIO BO3HUKHOBEHMs KOH(DIMKTa HHTEPECOB W YPEryJIHPOBAHHMIO
BO3ZHUKIINX CJIy4yaeB KOHPIUKTA HHTEPECOB;

13) He wucnonp3oBath CiykeOHOE MONOKEHHE JUIS OKA3aHWs  BIMSHUS
Ha JCATC/IPHOCTh YYPEKICHUS, OpraHu3alldii M Tpax[JaH MOpH PEIIEHHH BOIPOCOB
JIMUHOTO XapakTepa;

14) Bo3nepkuBaThCA OT IMyOIMYHBIX BBICKA3bIBAaHUM, CYKACHUH M OLIEHOK
B OTHOUICHWH JCATEIBHOCTH YYPEXKIECHUS, €ro AUPEKTOpa, €CJIM 5TO HE BXOAMUT
B J10JDKHOCTHBIE 00513aHHOCTH pabOTHHUKA;

15) cobmoparh ycTaHOBIEHHBIC B YYpesKAEHMM MpaBWIa MPEIOCTABICHHUS
cayxeOHOU uHbopMalm;

16) yBaXUTEIBLHO OTHOCUTBHCS K JEATEIBHOCTH MpeACTaBUTENIed  CPEICTB
MaccoBoi HHpOpMALKK 110 HUHGOPMUPOBAHHIO OOIIECTBA O PAbOTE YUPEIKACHUS, a TAKIKE
OKa3hIBaTh COACHCTBHE B IOJYYEHHHM IOCTOBEPHOW MH(POPMALMU B YCTAHOBICHHOM
NOpSIJIKE:;



17) HOCTOAHHO CTPEMUTBCH K 00CCIEYEeHHIO KaKk MOXKHO Gosee YPHEKTUBHOIO
PACTIOPAXKEHHUSA PECYPCaMH, HaxoMAIMMuUCA B cdepe CBOEHl OTBETCTBEHHOCTH, OEpekHO
OTHOCHTCST K IMYTIIECTBY YUPEIKICHUS U TPETHUX JIHLL

8. PaGotHukm o6s3ann cobmoaate KoHctutynuwo Poccuiickoil @eaepaiiuu,
denepanbHble KOHCTUTYIIMOHHBIE M (DEICpajbHBIE 3aKOHBI, MHbIC HOPMATHBHBIC
npaBoBeie akThl Poccuiickoii ®denepaiuu, 00JaCTHBIE 3aKOHBI, MHbIC HOPMATHBHBIE
MPaBOBBIE aKTHl APXaHTENbCKONW 00JaCTH, TOKAJIbHBIC aKThl YUPEIKICHHUS.

9. PabOTHHKM B CBO€HM IEATEAbHOCTH HE JO/LDKHBI JOMYCKAaTh HApPYIICHHC
HOPMATUBHBIX NpaBoBbIX akToB Poccuiickoit Desepanun 1 ApXaHreJIbCKoi 001acTH
MCXO/1s U3 MOJTUTHYECKOM, JKOHOMHUYECKOH 11e1eco00pa3HOoCTH MO0 MO MHBIM MOTHBAM.

10. PaGoTHukM 00s13aHEl TIPOTHBOJACHCTBOBATH TPOABICHUSAM  KOPPYIIIHH
¥ TIPeINPUHUAMATE MEPHI 10 €€ MPOodUITaKTUKE.

11. PaGoTHUKM NP UCTIOTHEHUW UMM HOKHOCTHBIX O0A3aHHOCTEH HE JOJUKHbI
AOIyCKaTh JUYHYIO 3aMHTEPECOBAHHOCTh, KOTOpas MHMPUBOIUT WIAH MOXKET TMPUBECTH
K KOH(IMKTY UHTEPECOB.

PaGorHuk 00si3aH 3asBJSTh O HAJIMYUMU WA BO3MOXKHOCTH HAJU4Us Y HEro
JIMYHOM 3aMHTEPECOBAHHOCTU, KOTOpas BIUSET WIM MOKET IOBIMATH Ha HaJUICKallee
MCTMOJHEHUE WM JIOJDKHOCTHBIX OOS3aHHOCTEM B YCTAHOBJIEHHOM B YYPEXKJICHUM
[lopsake.

12. PaboTHHUK 00f3aH yBEIOMIIATH JUPEKTOpa  YYPCIKICHMA, OpraHbl
npokyparypsl Poccuiickoii ®enepaiu Wi JApyrie rocyIapcTBeHHbIE OpraHbl 000 BCEX
ciydasx oOpalleHusi K HeMY KaKdUX-THOO JIMIl B LEJISAX CKJIOHEHHMS €ro K COBEPIICHHUIO
KOPPYNIHOHHBIX MTPAaBOHAPYIIICHHA.

YBenomiiende o (aktax oOpalieHHs B LEASX CKIOHEHMS K COBEPUICHHIO
KOPPYILMOHHBIX [PaBOHAPYUICHMIA, 3a HMCKIIOYEHHEM CllydaeB, KOTJa 110 JaHHBIM
(hakTaM TIpOBEJEHA WM MPOBOAUTCS IMIPOBEpPKa, IMOAAETCA B YCTAHOBICHHOM B
yupexaeHuu [lopske.

13. PaborHuky 3anpemiaercd ImoJiydaTb B CBA3M C MCIIOJIHEHUEM UM
JOJPKHOCTHBIX 00A3aHHOCTEH BO3HArpaXJAEHUS OT (PU3MYECKUX U IOPUAMYECKUX JIMIL
(nojapku, JeHeKHOE BO3HATPAKIEHUE, CCYBI, YCIYTH MAaTepUaIbHOrO XapaKTepa, miary
3a pa3BieyeHus, OT/BIX, 3a M0JIb30BaHUE TPAHCIIOPTOM M MHBIE BO3HAIPAXKICHN).

14. PaGoTHUK 00s3aH NMPUHUMATh COOTBETCTBYIOIIME MEPbI 10 00ECNCUYEHHUIO
0€3011aCHOCTH M KOH(PHUACHUMAIBHOCTA HMHPOpPMALMHU, 34 HECAHKIIMOHMPOBAHHOEC
pasrialeHue KOTOpOi OH HECET OTBETCTBEHHOCTh WM (M) KOTOpas CTaja M3BECTHA eMY
B CBSA3M C UCIIOJIHEHUEM UM JIOJDKHOCTHBIX 005S3aHHOCTEMH.

&) PabortHuk, Ha/ICJICHHBIN OpraHU3alMOHHO-PACTIOPSANTE/IbHBIMH
[OJJHOMOYMSAMHU II0 OTHOILIEHUK) K JpYruM paOOTHUKaM, AODKEH OBITh Ul HHUX
oOpasiioM  nipodeccuoHanusma, — Oe3ynpeuHoil  pemyTauuM, — CIOCOOCTBOBAThH
HOpMUPOBAHHIO
B YUPEKACHUHU JTUOO €ro mojapasjielieHud OJIaronpUATHOTO U1 d(PPEeKTUBHON padOThI
MOPaJIbHO-IICUXOJIOTMYECKOr0 KIMMaTa.

16. PaboOTHHK, Ha/ICICHHbIH OpraHu3allMOHHO-PACTIOPA AU TEIbLHBIMH
MOJTHOMOYHMSAMH [10 OTHOLICHUIO K IPYTUM paOOTHMK, MPU3BAH:

) mpMHUMATh Mepsl TO TPEIOTBPAIICHHIO W YPEryJIMpOBaHUIO KOHGIMKTA
MHTEPECOB;

2) NIPUHUMATh MEPBI 10 NPEAYNPEKACHHIO KOPPYITIHHU;

3) He jomycKaTh clydyaeB MPUHYKICHUS pa0OTHUKOB K YYaCTHIO B AEATEIbHOCTH
HOJUTUYECKUX NIapTUi U OOIIIECTBEHHBIX 00bEAMHEHUH.



e PaGoTHuk, ~  HajeneHHbIH OpraHu3aluOHHO-PACTIOPAAUTEILHBIMU
NOJIHOMOYHAMH 110 OTHOIIEHHMIO K APYruM pabOoTHHMKaM, JOJUKEH MPUHUMATH MEpbI K
TOMY, YTOGBI MOTYMHEHHbIE eMy pabOTHHUKH HE JIONYCKAJIM KOPPYNIMOHHO ONACHOTO
MOBEJeHMs, CBOMM  JIMYHBIM  [IOBEJEHMEM  TO/JaBaTh  MPUMEP  YCCTHOCTH.
OecrpUCTPacTHOCTU U CIIPABEITHBOCTH.

I11. PexomenaaTe/ibHble ’THYECKHE MPABH/IA CJTYKeGHOr0 MOBeAeHHs PaGOTHHKOB

18. B cayxebnoM nmoBeaeHuu paGOTHHKY  HEOOXOAMMO  HMCXOMUTH
U3 KOHCTUTYLUHOHHBIX MOJ0XKEHUN O TOM, UTO YEJIOBEK, €ro rmpaBa U CBOOOBI ABISIOTCS
BBICILICH LEHHOCTBIO, M KaXIbIH Ipa’kJaHWH WMEET NMPaBO Ha HETPUKOCHOBEHHOCTH
YACTHOW JKM3HHM, JIMYHYIO U CEMEHHYIO TaifHy, 3alllMTy YeCTH, JIOCTOMHCTBA, CBOErO
100pOro HMEHH.

19. B ciny:xe0HOM 110BeIeHHMH paOGOTHHK BO3JEPKHUBAETCS OT:

1) moGoro Bua BEICKA3bIBAHMI M JEHCTBUN JAMCKPUMHMHAILIMOHHOIO XapaKrepa
10 I[pU3HAKaM 110ja, BO3pacTa, packl, HAUUOHAIBHOCTH, $A3bIKa, TIpaXkJIaHCTBa,
COLMAJIBHOTO, MMYIIECTBEHHOIO WM CEMEHHOT0 MOJIOXKEHUs, TOJUTHYECKUX WU
PETUTHO3HBIX MIPEANIOYTEHHUIH;

2) rpybocTH, NpOSBICHMH IpeHeOPEKUTENHHOIO TOHA, 3aHOCUMBOCTH,
MPE/B3AThIX 3aMEYaHHM, IIPEIbABIECHHS HEIIPAaBOMEPHBIX, HE3AC/TyKEHHBIX 00OBHHEHNIA;

3) yrpo3, OCKOpPOMTENbHBIX  BBIPQKEHHMN WIM  peluldK,  JelcTBuil,
[PENATCTBYIOIUMX HOPMAIbHOMY OOLIEHUIO MM MPOBOLUPYIOIUX MPOTHBOMPABHOE
[10BE/ICHUE;

4) KypeHHs BO BpeMs CIy)KeOHBIX COBEIaHWH, Oecel, MHOTrO CIyKeGHOro
001menus ¢ rpakaaHaMy (TTOJTy4aTeIIMHA COLMAILHBIX YCIYT).

20. PaboTHukM npu3BaHBI CHOCOOCTBOBATH CBOUM CIYKEOHBIM IIOBEJECHHEM
YCTQHOBJICHUIO B KOJUIEKTHUBE JICJIOBBIX B3aUMOOTHOLICHHH W KOHCTPYKTHBHOIO
COTPYIHHYECTBA APYT C APYTOM.

PabOTHUKM TOJKHBI OBITH BEXJIUBBIMH, N00poMkKeNnaTeTbHbBIMU, KOPPEKTHBIMHU,
BHUMATEILHBIMU U MIPOSBIATH TEPIIUMOCTD B OOLEHUH C TPaKIaHAMU U KOJIJIETaMHu.

21. Buewnnii BUa paGOTHHKA NPK MCIIOJHEHMH UM JIODKHOCTHBIX O0S3aHHOCTEH
JO/KEH COOTBETCTBOBATh OOLICNPUHATOMY [EI0BOMY CTHJIIO, KOTOPBIA OTJIMYAIOT
ODULMATILHOCTD, CIEPKAHHOCTD, TPAAULMOHHOCTh, AKKYPATHOCTb.

IV. OTBeTCTBEeHHOCTD 32 HApYLIEHHE M010KEeHH I KoJeKca

22. Hapywmenue pabOTHHKOM TOJIOKEHHH KOJeKca BiiedeT 3a coOoii [IPUMEHEHUE
K TaKOMY pabOTHHKY Mep AUCLUILIMHAPHON OTBETCTBEHHOCTH.

Cobmoienne  pabOTHUKOM TOJOXKEHHH KOjeKca JO/DKHO YUMTHIBAETCS TPHU
[IPOBE/ICHUM ATTECTALNH, BHIIBHKEHNN HA BBILIECTOSIINE IOJKHOCTH B YUPEXK IEHHHN.




